Borough of Bernardsville
REQUEST FOR PROPOSALS - 2026
PLANNING BOARD AND BOARD OF ADJUSTMENT

e PROFESSIONAL ENGINEERING SERVICES
e PROFESSIONAL PLANNING SERVICES

PURPOSE AND INTENT: Through this Request for Proposal (RFP), the Bernardsville
Borough Planning Board and Board of Adjustment (hereinafter the “Boards”) seek to engage a
licensed Professional Engineer and a licensed Professional Planner to serve for the
Bernardsville Planning Board and/or Board of Adjustment for the calendar year beginning
January 1, 2026 through December 31, 2026. The Board Professional will provide review of
Board Applications, prepare written reports for Board applications, attend all Board meetings
and provide other consulting services as needed.

PROPOSAL SUBMISSION: The Boards require the proposal be submitted in the following
format: Email Board Administrative Officer, dfilardo@bernardsville.gov or two (2) original,
hard copies shall be submitted in a sealed envelope and must be marked with the name “LAND
USE BOARD ENGINEERING OR PLANNING SERVICES” and addressed to:

Denise Filardo

Board Administrative Officer
Planning and Zoning Department
1 Anderson Hill Road, Suite 103
Bernardsville, NJ 07924

Proposals shall be received no later than Monday, November 24, 2025, by 3:00pm.
Any inquiry concerning this RFP should be directed in writing to:
Denise Filardo, Board Administrative Officer, at dfilardo@bernardsville.gov.

All proposals shall include all the information requested in the Submission section. Proposals
will be deemed incomplete if all of the documents are not submitted accordingly. All
professional service contracts are required to comply with the requirements on N.J.S.A. 52:32-
33 et seq. (Business Registration of Public Contractors), N.J.S.A. 10:5-31 et seq. and N.J.A.C.
17:27 et seq.(Contract compliance and Equal Employment Opportunities in Public Contracts).
Submissions by Corporations and Partnerships shall include a completed Disclosure of
Ownership form (N.J.S.A. 52:25-24.2). The Planning Board and/or Board of Adjustment will
appoint the individual(s)/firm it determines to be the best qualified and reserves the right to
reject any and all proposals, with or without cause, and waive any irregularities or informalities
in the proposals. The Boards further reserve the right to make such investigations as it deems
necessary as to the qualifications of any and all vendors submitting proposals. If all proposals
are rejected, the Boards reserve the right to re-solicit proposals. All documents/information
submitted in response to this solicitation shall be available to the general public as required by
the New Jersey Open Public Records ACT. N.J.S.A. 47:1a-1 et. seq. The Boards will not be
responsible for any costs associated with the submission or presentation of the proposal. The
Planning Board and/or Board of Adjustment will enter into a professional services contract

1


mailto:dfilardo@bernardsville.gov
mailto:dfilardo@bernardsville.gov.

with the selected firm(s).
SUBMISSIONS: Each proposal shall contain:

o Name, qualifications, and experience of principal who will oversee the relationship
along with three references.

e Name and qualifications of any other individuals who may assist the principal.

e Project profiles led by the firm and its staff that demonstrate experience in the
following areas/disciplines: construction management, municipal land-use
experience, road construction, planning and landscaping engineers on staff,
experience in environmental studies assessments (wetlands, archaeological,
endangered species, hydrologic studies, storm water management), GIS, materials
testing, surveying, traffic studies, drainage, and extensive knowledge of New Jersey
Department of Environmental Protection rules and regulations.

e Statement of availability to perform work outlined in the scope of services.

e Hourly rate sheet depicting fees for all services applicable to this scope of work.

e Copy of Business Registration Certificate and other required disclosure
information, including but not limited to, Non-Collusion Affidavit, Stockholder
Disclosure, Affirmative Action Statement, Acknowledgement of Receipt of
Addenda, Business.

e Registration Certificate, Prohibited Russia-Belarus Activities & Iran Investment
Activities Certification, in accordance with N.J.S.A. 52:32-58 and N.J.S.A. 52:32-
60.1.

SELECTION: The Boards reserve the right to select the individual/firm it determines to be
best qualified and to reject any or all proposals. Selection will be based on the following
criteria, in order of rank:

e Qualifications of the proposed Board Engineer and/or Board Planner, other

professionals, and support staff.

o Diversity of expertise and experience of the firm.

e General experience of the firm related to Municipal Land Use.

e Fees to be charged on an hourly rate per staff member.

NOTICE OF AWARD: The successful Respondent(s) will be notified of the award of Contract
upon a favorable decision by the Board(s).




